Parental Role in a Lock Down or Evacuation      
Union Mine High School, El Dorado Union High School District
In the event of an emergency incident during the school day, Union Mine High School, and the El Dorado Union High School District has a specific plan in place to keep students, teachers and other school personnel safe.

The safety of our students, faculty and staff is our utmost priority. While we always hope that these incidents never occur, we still must be prepared.  Our school practices for these events once a semester with the entire school.  We also meet regularly with law enforcement to update and collaborate on our emergency plans.  
If an incident occurs, school officials will be in constant communication with emergency personnel at the scene. From that point, emergency personnel and school officials determine the appropriate course of action for the school.  Below, we review what happens in the event of a lock down or evacuation and what the parent’s role is in these emergencies.  
Lock Down:

During the lock down procedure, all students and other school personnel would be moved into the campus buildings. The doors to the buildings would be locked and no one would be allowed to enter or leave. 
Although some parents may feel compelled to pick up their children from school at that time, we want to assure them that their children are relatively safe during the lock down. Allowing anyone (including parents) to enter or exit the school during this time could expose the children and everyone else inside to a potentially dangerous situation.

School administrators and staff are in charge of school safety. Please allow emergency personnel/staff to safely assess and execute our safety plan.  If all parents come to the school, emergency personnel will be overwhelmed and will not be able to help your students.  

In the event of a lock down, once school officials receive word from emergency personnel that the danger has passed, the lock down would be lifted.
Parent Role in a Lock Down:
1. In the event of a lock down parents will be contacted via our Parent Square phone and email system.  The call will explain the situation to the best of our knowledge.  The call will also ask you to wait for a future call before coming to the school.  You will likely receive periodic updates from us on the situation.  One of the calls would notify you that the emergency is over and that your children are ready to be picked up.
2. After the lock down all students will be evacuated to the Charter University Prep (Formerly Charles Brown Elementary) at 6520 Oak Dell Rd, El Dorado.  
3. Parents will be directed through the pickup process once arriving at Charter University Prep.  To expedite this process please call your student on their cell phone and tell them to meet you at your car.  

4. Please do not park your car and leave it unless you cannot get a hold of your student.  This way we can reunite families as quickly as possible.  

Evacuation:

When officials first respond to the scene of a crisis/emergency, another option they might consider is evacuation of the campus. There are two types of evacuations.
1. We evacuate the students to a safe location on campus

2. We evacuate the school entirely and walk the students to an off campus location
Parent Role in an Evacuation: 
Once an evacuation has been ordered our Parent Square system will call and email you and your students with all of the information that you need to know.  
Unless told otherwise, parents will pick up their student at the Charter University Prep campus.  In the case of a regional emergency, students will be evacuated to the Placerville Fair Grounds, 100 Placerville Drive, CA  95667.  However, the vast majority of all evacuations will be to the Charter University Prep.  Please do not try to access the campus.  Please meet up with your student safely at the Charter University Prep and follow the guidelines below:
Code Yellow:
A code yellow is a precaution that is initiated by school officials in conjunction with law enforcement.  In a code yellow situation your children are not in any danger.  A code yellow means that local law enforcement has identified danger in or around the El Dorado area.  Although all students are safe they want us to start preparing for a lock down in case the dangerous situation moves in the direction of the school.  If the dangerous situation were close enough to the school to represent a danger the school would initiate a lock down.  
Parent Role in a Code Yellow or Shelter in Place:
1. Parents have no role to play in a code yellow.  Parents should continue with their normal routine.   The vast majority of code yellows never turn into a lock down or dangerous situation.  They simply represent a regional danger that will likely never influence the school.

2. If the code yellow were to turn into a lock down you will be notified of the change by the Parent Square phone and email system.  At that point you would refer to the top part of this document which lays out the parent role for lock downs. 
Suggestions for parents during a time of a crisis:  
1. To avoid further confusion and chaos, please do not show up to the school site with the intent of picking up your child, nor enter the campus during a crisis.  

2. Keep informed by checking your cell phone for automated updates.  
3. Keep phone lines free for purposes of communication and/or notification of a lock down, evacuation, early dismissal or other event—all of which will be initiated by the school district.  You will be notified about the appropriate protocol based on the current event.
4. As appropriate there will be a designated place (Charter University Prep) for parents to pick-up students.  
5. Become aware of and monitor your emotional, cognitive, behavioral and physiological reactions.  Consider the effect the event is having on you.  Acknowledge to yourself that your involvement is creating these reactions.

6. If you find yourself reacting physically (rapid heart rate, breathing increase, sweating, etc.) take a slow deep breath and tell yourself to relax—take a second breath and relax.  These are normal reactions to an abnormal situation.  Realize that acute stress may compromise your ability to make good decisions and can therefore place you or someone else in danger.
7. Acknowledge and speak to those around you of the impact the event is having on you as a human being.

8. Stay connected to family and friends for support.

9. Make an effort to maintain a normal routine while waiting for a crisis to be resolved, i.e., chores, meal preparation.

10. Take notes with time and dates; list questions you may have; record your thoughts as an event unfolds, in helping to assimilate the experience.

11. Do not speculate and give false information about what has taken place.

12. Share these suggestions and strategies with others.  Prior to any crisis, discuss family protocol for rendezvous in the event of an emergency.  Develop a list of emergency contact numbers or responses.  This may foster a sense of empowerment.
Our children are our most valuable asset.  Parents have entrusted us with the safety of their children. These safety procedures are part of that commitment.  In an effort to provide an environment that is safe and conducive to education, schools in conjunction with law enforcement officials routinely assess and refine our response plans.  Thank you for your cooperation.   
